
     

What to do once you received a job offer 

A recruiter or hiring manager calls or emails you and says you’ve got the job and makes you an offer. 
You’re excited. You’re jumping up and down. You’re trying to contain your emotions internally, so you 
don’t sound like some crazy, fan-girl/fan-guy on the phone, and the first thing you want to do when you 
hang-up is call mom, dad, sister, brother, nana, pop, significant other, best friend, etc. We think you get 
the point.   
 
We’re very happy for you and congratulate you on a job well done. Though, as we normally say, we 
want you to hit pause before you rush into accepting the job offer. There’s no need to rush. You don’t 
need to accept the position over the phone. We want you to give yourself some time before making a 
big commitment. You’re entitled to that time. You want to mull over the job opportunity provided to 
you. 
 
Now, we’re not telling you to be unenthusiastic and unexcited when speaking with the recruiter or 
hiring manager. We don't want them to reconsider the offer they just gave you. Of course, be happy. Be 
extremely thankful for the offer. Be a human. However, don’t fall into a trap where you let your 
emotions get in the way and make a rash decision which ends up committing you to the job before you 
think about whether or not you want to accept the offer. 
 
We recommend you get back to the recruiter or hiring manager quickly. If they email you, email them 
back. If they call you, call them back. What you can do is thank the recruiter or hiring manager for the 
offer and tell them you’re grateful for the role. You can also ask them if there is a deadline to respond to 
the offer. If the deadline meets the time you need to carefully review the offer, that’s great. If not, you 
can ask if it’s possible to get an extension. Another option is asking for a deadline directly. For example, 
after relaying your excitement about the position and the company, you could consider saying “may I 
have until Thursday to get back to you on this opportunity?” Make sure you stick to the deadline, or you 
risk the offer being withdrawn.  
 
What we’ve done is put together a list of questions to consider before accepting a job offer. We 
encourage going through these questions and using your answers to guide your decision on whether or 
not to accept the offer. In addition to going through these questions, we recommend jumping on a call 
with us to walk through your responses.  
 
Questions to consider before accepting a job offer-  
 

• After going through the interview process, do you have a solid understanding of what the day-
to-day entails for this position? 

o If so, do the job responsibilities appeal to you? 
o If not, why wasn’t this information disclosed in the interview process? 

• During your interview did you meet folks from the leadership team? 
o Could you picture yourself working with them? 
o If you responded with a “yes” to the question above, why? 

• Do you see growth in this position? 
o If so, great. Do you want to grow in this company? 
o If not, what’s the reason you want to accept the role? Is this position a stepping stone 

for another role down the line? 



     

What to do once you received a job offer 

• Are you certain you want to be in this industry? 
o If so, why? 

• Does the salary meet your requirements? 
• Have you looked over the benefits package?  
• How much time do you get off? 

o Does the amount of time suit you? 
• Does the position offer a good retirement plan? 

o If not, do the salary and benefits outweigh the retirement plan? 
• If you’re in Sales, you should know if you need to hit a quota. What is the quota you need to hit?  

o Do you think it’s manageable? 
• Do you understand the company culture, and what your work environment will look like? 

o Do you like the company culture? 
• How does your values align with the company’s mission?  
• How will you be measured? 
• What’s expected of you in this position? 
• Do you have goals you’re required to meet? 
• What does your training look like? 
• When are you expected to start? 

o Do you feel you have enough time until your start date? 
 


